
QUEEN'S UNIVERSITY 

Director, Corporate and Founda�on Rela�ons 

 

Posted On: January 26, 2024 

Closing On: February 13, 2024 

 

Loca�on: Kingston, ON 

Effec�ve: As soon as possible 

Employment Type: full�me 

Level: management 

Salary Range: $97,310.00 - $133,330.00/Year 

 

Website: htps://www.queensu.ca/humanresources/apply-jobs 

 

Repor�ng to the Execu�ve Lead, University-Wide (UW) Development, the Director, Corporate and 
Founda�on Rela�ons (CFR) is responsible for the development, implementa�on, management, and 
execu�on of the corporate and founda�on rela�ons short-term and long-term strategies for Queen’s 
University that result in revenue genera�on for the ins�tu�on. The incumbent oversees the pan-
ins�tu�onal Corporate and Founda�on Rela�ons fundraising program and func�on at Queen’s, including 
strategy development and execu�on to ensure corporate and founda�on engagement directly supports 
the strategic framework and leadership goals; as well as works collabora�vely to engage cross-campus 
corporate and founda�on rela�ons cons�tuents (such as the Corporate Rela�ons posi�ons in University 
Rela�ons (UR), Research or within Facul�es) to create a network of coordinated peers. The incumbent 
personally manages a por�olio of high net worth corporate and founda�on donors and supports the 
development of strong corporate and founda�ons fundraising programs within each faculty and within 
the UW por�olio. 

Through the development of rela�onships with faculty, students, staff and external cons�tuents, the 
Director, CFR will ensure that the university’s engagement with these external cons�tuencies support the 
university’s Strategic Framework and the fundraising priori�es of the ins�tu�on. 

This posi�on is hybrid or remote. Non-tradi�onal hours, including evening and/or weekend 
commitments are required. 

Please review full job descrip�on and apply online. 

DUTIES AND RESPONSIBILITIES: 

https://www.queensu.ca/humanresources/apply-jobs
https://clients.njoyn.com/CL4/xweb/xweb.asp?clid=74827&page=jobdetails&jobid=J0124-0829&BRID=EX359582&SBDID=21463&LANG=1


• Works closely with the Execu�ve Lead, UW, and the Associate Vice-Principal (Development), and 
in collabora�on with key senior administrators, to lead, develop and implement comprehensive 
CFR fundraising strategies and deliverables that directly relate to, and posi�vely support, the 
ongoing priori�es of the university and are in in alignment with the vision and direc�on as set 
out by the Execu�ve Lead. This includes the integra�on of CFR with major and principal gi� 
fundraising through a strengthened rela�onship to inspire the highest level of engagement and 
support from alumni, donors, and friends. 

• Develops and fosters proac�ve and posi�ve key rela�onships and partnerships with external 
private and public sector corporate and founda�on representa�ves, sector associa�ons, 
community influencers, and other ins�tu�onal partners (such as students, student leaders, 
faculty and staff) interested in CFR to further the university’s goals and strategic priori�es. 

• Supports senior leaders with establishing and maintaining strong working rela�onships with key 
external cons�tuents, including local and na�onal businesses, business groups, entrepreneurs, 
innovators, associa�ons, founda�ons, influencers, and civil society leaders, in alignment with the 
Forward Together Strategic Plan. 

• In consulta�on with the Execu�ve Lead, creates annual and long-range strategic and corporate 
engagement and fundraising plans based on reliable internal and external data analysis. 

• Works closely with Development staff and faculty leaders to develop, execute, and manage 
mul�-year plans (2-3 years) of CFR fundraising targets and prospect strategies, with precise 
deadlines, to maximize partnerships, investment, maximize philanthropic commitments and 
revenue to the university. 

• Provides expert advice to guide staff and senior management team on various aspects of CFR 
fundraising strategies and how best to posi�on Queen’s in advancing philanthropic priori�es to 
these cons�tuencies. 

• Prepares briefings notes, reports and related materials to support the Execu�ve Lead and senior 
administrators on emerging areas of corporate and founda�on interests, developments related 
to partnership development, and philanthropy provincially and na�onally, or other key priori�es, 
and their implica�ons for the university. 

• Creates a func�onal partnership between Advancement and the Office of Research at Queen’s 
University, to increase the opportunity for integrated asks for both philanthropy and sponsored 
research. 

• Acts as a central liaison for philanthropic CFR issues with Queen’s University, ensuring that 
inquiries are dealt with in a cohesive and �mely manner. Tracks and reports on inquiries and 
interac�ons. 

• Recommends and iden�fies areas of possible alignment of corporate and founda�on interest 
with university priori�es and areas of strength. Helps develop long-term strategies and proposals 
to maximize partnership opportuni�es and mutual interest; iden�fying non-tradi�onal sources 
of funding for ini�a�ves. 



• Supports the VP, AVP and Execu�ve Leads in Development, as well as the Vice-Principal 
(Research) Office to develop and execute on the university’s opera�onal plans to increase 
philanthropic revenue and, in par�cular, philanthropic revenue towards research. 

• Works closely with Advancement staff to ensure consistent and �mely management of 
development strategies in coopera�on with both internal and external cons�tuents. 

• Organizes and coordinates materials and reports for high profile mee�ngs of the VP, AVP, 
Execu�ve Leads including those with the Board of Trustees, private sector partners, and 
community members. 

• Develops strategies, iden�fies, evaluates, cul�vates, solicits, stewards, and personally manages a 
por�olio of sophis�cated and cri�cal prospects and donors, with a primary focus on securing 
major and principal gi�s above $1M, and with a focus on interdisciplinary/cross-campus 
opportuni�es. 

• Collaborates and communicates regularly with Advancement and campus-wide partners to 
coordinate suppor�ng ac�vi�es and provide strategic fundraising leadership in the development 
and implementa�on of sophis�cated gi� requests; face-to-face solicita�ons; internal and 
external communica�ons; briefing notes; research profiles; funding proposals; gi� agreements; 
and stewardship, ac�vity and accountability reports. 

• Establishes and maintain strong working rela�onships with campus partners to iden�fy and 
leverage opportuni�es for external-facing partnerships, engagements, events, research-
transla�on and knowledge-mobiliza�on, and the amplifica�on of ac�vi�es suppor�ve of the 
university’s brand. 

• Develops and maintains an in-depth knowledge of the university’s ac�vi�es, funding priori�es 
and needs in both teaching and research. Applies this knowledge in matching the interests and 
needs of prospec�ve donors with the strategic needs of the university. 

• In coordina�on with UW Development, ensures that there is a func�onal donor rela�ons 
program tailored for corporate and public founda�on donors, including �mely and appropriate 
stewardship plans for founda�on and corporate donors, ensuring gi�s are handled and 
recognized according to sound Advancement prac�ces. 

• Keeps corporate and founda�on cons�tuents informed about the university’s ac�vi�es, 
achievements, needs, concerns and proposals. 

• Stays abreast of best prac�ces and evolving trends in philanthropy to be able to create 
sophis�cated engagement and fundraising strategies. 

• Develops and fosters a diverse and inclusive community and work environment that values 
equity and inclusion through collabora�on and employee engagement. 

• Provides work direc�on, and technical/func�onal guidance to development team members. 
Schedules and assigns work, and oversees its comple�on. Coordinates and monitors work flow 
related to CFR program. 



• Plans, priori�zes, and manages the work of staff, providing strategic and tac�cal advice, 
guidance, and coaching. 

• Iden�fies the need for staff resources, par�cipates on staffing commitees, and makes effec�ve 
recommenda�ons regarding employee selec�on. 

• Manages performance by establishing performance standards, reviewing, and evalua�ng 
performance and conduc�ng formal performance reviews and talent reviews on an ongoing 
basis. 

• Assesses staff training and development needs and ensures that employees receive training 
required to improve and sustain successful performance. 

• Inves�gates, addresses, and resolves employee/labour rela�ons issues, including making 
decisions regarding disciplinary and discharge maters. 

• Represents the interests of Queen’s Advancement, serving on commitees, working groups and 
task forces as required to enhance the image, increase visibility, and ensure understanding and 
adop�on of university Advancement policies and procedures. 

• Undertakes other du�es as assigned in support of the unit and/or department. 

REQUIRED QUALIFICATIONS: 

• University degree. 

• Working towards or recognized professional fundraising designa�on (CFRE or equivalent). 

• Minimum seven years progressive experience and a demonstrated track record of success 
managing fundraising, corporate and founda�on rela�ons programs. 

• Previous experience working in a university or related environment, par�cularly in the area of 
community and ins�tu�onal rela�ons, public affairs, or communica�ons. 

• Clear understanding of and strict adherence to ethical fundraising standards. 

• Demonstrated success iden�fying, evalua�ng, cul�va�ng, stewarding, and direc�ng solicita�on 
from corpora�ons and founda�ons, preferably at the $500,000+ level. 

• Strong working knowledge of the Canada Revenue Agency, other relevant regulatory regimes 
and suppor�ng legisla�on, as demonstrated through par�cipa�on in securing complex gi�s. 

• Solid understanding of family wealth management (involving business or investable wealth) such 
as wealth transfer strategies, taxa�on, philanthropy, family governance and wealth educa�on. 

• Proven management experience demonstra�ng effec�ve “hands on” skills in organizing, 
mo�va�ng, and direc�ng staff and volunteers to achieve shared priori�es. 

• Proven track record in successfully developing and implemen�ng strategic plans, project 
planning, budget and revenue forecas�ng, program analysis, and mee�ng objec�ves. 



• Knowledge of Canadian philanthropic and university environment including challenges faced by 
post-secondary ins�tu�ons. 

• Knowledge of the Canadian private sector landscape and university/corporate rela�ons best 
prac�ces. 

• Extensive knowledge of senior level office prac�ces, university structure, policies, procedures, 
and administra�ve systems. 

• Sa�sfactory Criminal Record and Judicial Maters Check required. 

• A valid ‘G’ class drivers’ license (or equivalent) and passport with no travel restric�ons is 
required. 

• Considera�on may be given to an equivalent combina�on of educa�on and experience. 

 


