
COORDINATOR OF DEVELOPMENT AND COMMUNICATIONS 

Tamir supports people with Developmental Disabilities and people with Autism to live their best 

life by promoting individuality, independence, dignity, and community inclusion while 

embracing Jewish culture and values 

We are seeking a creative, tech/social media savvy, resourceful individual with excellent writing 

skills for the role of Coordinator of Development and Communications. This person will lead the 

implementation of Tamir’s fundraising development and communications plan with a focus on 

the annual membership campaign, newsletter publication, grant writing, planned giving 

initiatives and a variety of special events. Advertising and promotion for these activities, and for 

the agency itself, are fundamental components of the position. 

The Coordinator of Development and Communications will work in collaboration with the Tamir 

Board of Director’s Fundraising Committee, and other volunteers and staff, under the direct 

supervision of the Executive Director. 

This position is fast paced and requires a candidate who is results-oriented, able to manage 

multiple projects at the same time, with a keen attention to detail in all areas of their role. 

Qualifications and Skills: 

Three years’ experience leading fundraising programs, with an emphasis on membership growth, 

successful grant writing and planned giving 

Strong background in special event planning and coordination 

Experience in developing and implementing public relations strategies, including use of print, 

social media and website platforms 

Proficient in website maintenance and development 

Sound knowledge of and experience with project management techniques 

Knowledge in fundraising database software, preferably Raiser’s Edge 

Experience working with volunteers 

Detail oriented with strong problem solving and organizational skills 

Excellent oral and written communication skills 

Given the requirements of the position, may be required to work flexible hours, with occasional 

evening and weekend hours 

Education: 

An undergraduate degree/diploma preferably in business, marketing, communications or event 

planning or other related discipline is required. 

Position Summary: 

This is a permanent full-time position with a comprehensive benefits package. The wage range 
for this position is between $62,000 - $65,000. If you are looking to make a difference within a 
passionate and progressive organization, please send resume and cover letter to Roland Young, 
Human Recourses Coordinator at rolandyoung@tamir.ca   

mailto:rolandyoung@tamir.ca


Accommodations: 

Tamir is an equal opportunity employer and we value the importance of diversity, dignity and 

worth of every individual in the workplace. Tamir offers accommodation for applicants with 

disabilities in its recruitment processes. If you are contacted by Tamir regarding a job 

opportunity, please advice is prior to the interview if you require any accommodations. 




