SENIOR DEVELOPMENT WRITER
PURPOSE
Are you inspired to work for an organization that is leading the charge in breaking down the stigma
and discovering the causes and cures for mental illness? Join us! The Royal Ottawa Foundation for
Mental Health raises funds to support the best possible patient care and leading-edge research
provided by the Royal Ottawa Mental Health Centre, the Brockville Mental Health Centre and the
University of Ottawa Institute of Mental Health Research at The Royal.

THE POSITION
As the Senior Development Writer for the Royal Ottawa Foundation team, you have a passion to deliver
impeccable communications collateral that both engages and inspires our community. Your expertise
with the written word, coupled with your ability to liaise with expert scientists and physicians at The
Royal, helps you deliver engaging, donor-focused content, which illustrates the compelling narrative to
encourage support for the transformative work being done in mental health care and research at The
Royal.
You have an incredible ability to work with our scientists and physicians to translate their knowledge and
content into engaging, donor-centric content and marketing communications materials for a variety of
platforms. You’re both a creative and technical writer with an appreciation for exceptional design.
As a key member of the Royal Ottawa Foundation communications and marketing team, you thrive on
delivering the highest quality product to produce the best impact and are not shy to take the initiative to
suggest a new approach or idea to reach a goal.
The Royal Ottawa Foundation supports The Royal’s vision and mission to deliver world-class research
and to relentlessly improve care through the funding of capital projects, medical equipment, technology
and educational opportunities for The Royal. It’s a thrilling time to join the Foundation as the team is
currently spearheading the largest campaign ever to advance research and care at The Royal.

ACCOUNTABILITIES
Writing, researching and interviewing to produce a wide range of internal and external marketing
communications products including donor proposals, event marketing materials, speaking
remarks, website content, newsletters, specialty publications, grateful patient stories,
impact/stewardship reports, etc.
Developing creative and compelling marketing materials in support of fundraising efforts, including
press releases, brochures, posters, promotional items, specific fundraising campaigns or appeals,
community and annual reports, etc.
Prepare briefing notes, key messages and speaking remarks for Foundation and donor events.
Laser-focused on adhering to brand guidelines and strategy.

Mental health care transformed through partnerships, innovation and discovery.

QUALIFICATIONS & KEY COMPETENCIES
Superior ability to interpret complex information and concepts and weave them into a compelling,
approachable and persuasive way.
A passion for storytelling and attention to detail.
Experience writing successful donor proposals, ideally at the major gift and transformational donor
level.
Strong project management skills with the ability to develop critical paths and plans.
Critical thinking with strong organizational, research, interviewing and information-gathering skills.
Demonstrated ability to adapt writing styles for various audiences and communications channels.
Intermediate experience with graphic design software such as Adobe Publisher, Illustrator, InDesign, Canva, etc.
Ability to work collaboratively with peers and colleagues.
Experience working on production with multiple external freelancers, vendors and agencies.
Excellent time management skills and the ability to meet competing deadlines in an organized
manner are essential.
The ability to work independently and demonstrate initiative.
Subject matter expertise, staying on top of the latest fundraising trends and innovative practices.
Ability to foster positive relations between the Foundation staff, the Hospital staff, the University of
Ottawa Institute of Mental Health Research at The Royal, donors and other key stakeholders.
Exemplary written and verbal communication skills, with knowledge of CP Style and demonstrated
ability to write compelling and emotive stories that demonstrate the impact of giving.
Minimum of five years of relevant experience as a communications professional.
Minimum college and/or university degree or equivalent.
Proficiency with MS Office Suite, ADOBE Creative Suite, CANVA, etc.
Passion for driving results.
Be a team player who is also self-motivated and works effectively in a fast-paced environment with
deadlines and multiple workflows.
Demonstrated ability to exercise discretion and good judgment, take initiative and respect the
confidentiality of sensitive information and materials.
Demonstrates understanding and complies with patient and staff safety policies and procedures
that foster a safe and inclusive environment for all.
Demonstrates behaviours consistent with the Royal Ottawa Foundation culture commitment and
values.
Experience working in healthcare philanthropy or not-for-profit environment is an asset.

Senior Development Writer

WHY WORK WITH US?
Working at the Royal Ottawa Foundation puts you at the forefront of delivering mental health
supports for people living in eastern Ontario, including research that has a national and international
impact.
The Royal Ottawa Foundation is a team of passionate and talented people helping transform the
mental health landscape. Our culture is built on respectful collaboration with the common goal of
paving a path for the continued advancement of mental health care and research.
The Royal Ottawa Foundation thanks all applicants. Only those selected for an interview will be
contacted. The Royal Ottawa Foundation is a respectful, caring and inclusive workplace. We champion
accessibility, diversity and equal opportunity. We welcome all applicants, including but not limited to all
religions, ethnicities, LGBTQ2s+, BIPOC, persons with disabilities and all others who contribute to the
diversification of ideas.

Starting Salary Range: $64,000 - $71,500 – commensurate with experience, along with a competitive
benefits package and a defined benefit pension.
Date Required: ASAP
All applicants must provide a recent resume that clearly indicate that they meet the required
qualifications.
We are an equal opportunity employer. Upon request, accommodations due to a disability are
available throughout the recruitment process.
Please apply directly to this external posting on or before June 21, 2022 at:
https://www.theroyal.ca/careers/external-postings?p=job%2FoAcVjfwK
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